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• May 1, 2013 

• Recommended date for ratio study 
submission to the Department’s Assessment 
Division 

• As of September 22, 2013, 89 ratio studies 
have been approved out of 90 submitted 



2014 Timeline 
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• June 28, 2013 

• Settlement date for the May tax collections 

• First six months’ fund balances and operating 
results available 

• July 1, 2013 

• Deadline for roll and balance of gross 
assessed values from county assessor to 
county auditor 



2014 Timeline 
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• July through August 

• Department-conducted budget workshops 
held in each county 

• Field reps available to meet with each taxing 
unit in the county to assist in preparing the 
2014 budget 



2014 Timeline 
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• August 1, 2013 

• Deadline to submit 2013 Pay 2014 net assessed 
values (NAV) to the Department through 
Gateway 

• As of September 22, 2013, 63 counties have 
submitted NAVs 



2014 Timeline 
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• September 3, 2013 

• Deadline for taxing units to submit necessary 
information to county council or city/town 
fiscal body for non-binding recommendation 
or binding adoption 

• Submission to be done through Gateway this 
year 

• It is the taxing unit’s responsibility to submit 
this information by the deadline 
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• September 13, 2013 

• Last day for first publication of proposed 
2014 budget, levy and notice to taxpayers of 
public hearing (Budget Form 3) 

• At least 10 days before public hearing. 

• For units subject to binding adoption, the 
appropriate fiscal body is responsible for the 
proper publication of the notice 



2014 Timeline 
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• September 20, 2013 

• Last day for second publication of proposed 
2014 budget, levy and notice to taxpayers of 
public hearing (Budget Form 3) 

• At least 3 days before public hearing and at 
least 7 days after first publication 



2014 Timeline 
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• October 1, 2013 

• Last day for county fiscal body to complete 
non-binding recommendations to taxing units 
on proposed 2014 budgets, levies, and tax 
rates 



2014 Timeline 
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• October 22, 2013 

• Last possible day for taxing units to hold a 
public hearing on the 2014 budget. 

• Must be held at least 10 days before the 
budget adoption 



2014 Timeline 
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• November 1, 2013 

• Last possible day for budget adoption 

• Submission of budget forms through 
Gateway must occur within 2 days after 
budget adoption 



2014 Timeline 
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• February 15, 2014 

• Deadline for the Department to certify county 
budget orders 



Budget Forms 
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• Budget Form 1 – Budget Estimate 

• Form 1 is divided into six categories: 
• Personal services 
• Supplies 
• Other services and charges 
• Capital outlays 
• Township assistance (Townships only) 
• Debt service 

• Details appropriations by fund and 
classification 



Budget Forms 
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• Budget Form 2 – Estimate of Miscellaneous 

Revenue 

• Accounts for revenue other than property 
taxes 

• Each fund is listed individually on Form 2 

• Column A is for revenue to be received 7/1 to 
12/31 of the current year 

• Column B is for revenue to be received 1/1 to 
12/31 of the ensuing budget year 



Budget Forms 
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• Budget Form 3 – Notice to Taxpayers 

• Lists date, time, and location of public hearing 
and adoption meeting 

• Public hearing MUST be held on the date 
advertised 

• Must list fund name, budget estimate, fund 
levy, excessive levy appeal, and current fund 
levy 

• Forms a ceiling to what the Department can 
approve for budgets and levies 



Budget Forms 
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• Budget Form 3 – Notice to Taxpayers 

• First Publication – September 13 

• At least 10 days before public hearing 

• Second Publication – September 20 

• At least 3 days before public hearing 

• At least 7 days after first publication 

• Public Hearing – October 22 

• Adoption Meeting – November 1 



Budget Forms 
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• Budget Form 4 – Adoption Ordinance or 
Resolution 

• Council signs approving appropriations listed 
on Line 1 and tax levies and tax rates 
calculated on Lines 16 and 17 from the Form 
4B 

• Appropriations, tax levies, and tax rates for all 
funds must be listed 

• Ensure proper signatures and recording of 
votes 



Gateway – Form 4 
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Budget Forms 
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• Budget Form 4A – Summary of Form 1 

• Figures from the Form 1 

• Lists appropriations by fund 

• If fund is departmentalized, lists 
appropriations by department within the fund 



Budget Forms 
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• Budget Form 4B – Financial Statement 

• Also known as the “16 Line Statement” or the 
“Fund Report” 

• To be completed for each fund appropriated 
or fund with a tax rate and levy 

• Key information: 

• Budget estimate 

• Financial statement 

• Proposed tax rate  
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• www.in.gov/dlgf 

 

http://www.in.gov/dlgf


DLGF Website 
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• Memos & Presentations 
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• County Specific Information 
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• County Specific Information 
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• County Budget Order 

 

 

 

 

 



DLGF Website 

 

 

28 

 

 

 

 

 

 

 

 

 

• County Budget Order 
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• Income Tax Distributions 
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• Reports and Data  
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• Reports and Data 

• Certified Budget, Levy, and Rate 

• Local Government Debt 

• Expenditure Per Capita Report 

• Township Assistance Expenditures Per Capita 



DLGF Website 
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• Reports and Data 

• Impact of Property Tax Caps 
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• Gateway 
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• Gateway 
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• Budget Certification Status Map 
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• 1782 Status 

 

 

 

 

 



Contact the Department 

• Courtney Schaafsma, Budget Director 

• 317.234.3937 or cschaafsma@dlgf.in.gov 

• Dan Jones, Assistant Budget Director 

• 317.232.0651 or djones@dlgf.in.gov 

• Website: www.in.gov/dlgf 

• “Contact Us”: www.in.gov/dlgf/2338.htm 
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